September 8, 2011
Memo to Parents 

from the Principal
Dear Parents, 

Please take note of the following important information:
A.  General Meeting with Parents and Teachers 

The general meeting with parents and teachers will be taking place on Thursday, September 15.  The purpose of this meeting is to give parents the opportunity to meet their child’s teachers and their curriculum.  We ask that at least one of your child’s parents attends this meeting even though your child has been here for several years. The meeting will take place in the school at 175 Metcalfe in Westmount.  You may enter the school cafeteria by the door on Metcalfe on the corner of Hillside. 

Please note that students are not to attend this meeting.
	7 :00 - 7 :45
7 :45 -  9 :00
	General meeting in the cafeteria with the Principal and Vice-Principal
Meeting in the classrooms with your child’s teachers


B.  Messages Between Parents and Students 

It is important to note that the school has only 1 secretary to service the needs of 55 staff members and 328 students.  It is therefore impossible at times to transmit all telephone messages to students, unless it is an extreme emergency.  If you would like to contact the school, please use email as much as possible at parentinter@vanguardquebec.qc.ca. 
If you would like to contact a teacher, please send an email using the first initial of their first name and their complete last name with @vanguardquebec.qc.ca (ex. for Donna Smith you would write dsmith@vanguardquebec.qc.ca).  Or, if you prefer, you may leave a voicemail in the teacher’s personal voicemail (if you do not know their extension, you may type in their first name on the number pad).
C.  Absences and Lates 

We would like to bring your attention to the rules in the agenda regarding lates, as detentions will be given to students who are late.  Please note that traffic cannot be a regular excuse to justify your child’s lateness.  Furthermore, when your child is absent, it is the parents’ responsibility to notify the school before 9:00 a.m. You may call the school or send an email to parentinter@vanguardquebec.qc.ca to notify us of absences, lates or early departures.
D.  Cellular Phones and Other Electronic Equipment 

Effective immediately, the use of cellular phones and all other forms of electronic communication devices (Blackberry, IPAD, etc.) is strictly forbidden inside the school.   Students are not permitted to make and/or receive phone calls and text messages.  Upon the first offense, the device will be confiscated and it will be the parents’ responsibility to retrieve it at the school.  It will be the student’s responsibility to advise his/her parents of the situation.

As parents, if you must speak with your child, you must leave them a message (on their cellular) which he/she may retrieve outside the school during recess, lunch or after school.

E.  Energy Drinks 

Effective immediately, the consumption of energy drinks (such as Red Bull, etc.) is prohibited inside the school.

F.  Agenda 

If it hasn’t already been done, we would ask that you read the school rules and regulations in your child’s agenda.  Once you have read these, please sign on the appropriate line on the first page of the agenda.  We thank you in advance for supporting and respecting the school regulations.
G.  STM Opus Card 

Please note that STM representatives will be here on Tuesday, October 4 to renew and issue students’ Opus cards.  More details will be sent to you shortly.
H.  Pickled Products and Used Uniform Items 

At 6:45 or 8:00, you will be able to pick up your marinade orders in the cafeteria.  There will also be used uniform items for sale in room 134 – each item at $5 each!!
Thank you for your attention to these points and we would like to wish you and your child a wonderful school year at Vanguard.
Maryse Bessette

Principal
